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Organization Name

Sample Report Template - OIRA Community Small Grant

Contract Number

Project Title

Type of Project — Depending on the type of project selected, the report will vary. Some
projects will contain more than one type of activity, in which case the organization will
need to provide the necessary information for each type of activity.

Check all relevant activities:
O Community aid for basic needs
O Know Your Rights (KYR) presentations or community information sessions
O Family safety planning

Summarize the activity and the services provided. When applicable, provide:

Event type (online or in person) AND topics covered
Event location

Event date

Number of attendees

Number of individuals serve

Total amount if program supplies purchased

Note that all program supply purchases must have accompanying receipts.
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